
國立中興大學捐款作業流程圖 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(約5-7個工作天) 

 

 

 

 

(約10個工作天) 
 

 

 

 

 

 

 

 

  

校友中心 
感謝狀、公文製作 

芳名錄、每月電子報公布 

出納組
開立收據 

出納組繳交現金、支票、郵政劃撥、匯款 信用卡、LINE Pay、ATM 

填寫紙本/線上捐款單 

(確認捐款項目、金額、收據資訊) 

捐款單繳回校友中心
確認捐款資訊 

感謝函與收據寄送 



National Chung Hsing University Work Flow Chart for 

Alumni Donations 
 

 

Alumni Center 

Preparation of certificate of appreciation, 

official documents, donor recognition and 

monthly newsletter 

Cashier 
Division issue 

donation receipt 

 

Cash, check, postal remittance and wire transfer to the 

Cashier Division 
Credit card, LINE Pay, 

ATM transfer 

Fill out the hardcopy/online donation form 
(Verify project donated, donation amount, and 

donation receipt information) 

Submit the donation form to the 
Alumni Center for 

verification of donation 
information 

Mail out thank you letter 

and donation receipt 

(Approx. 5–7 working days) 

(Approx. 10 working days) 

Obtain proof of remittance upon 

payment 


