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National Chung Hsing University Work Flow Chart for
Alumni Donations

Fill out the hardcopy/online donation form
(Verify project donated, donation amount, and
donation receipt information)

Credit card, LINE Pay, Cash, check, postal remittance and wire transfer to the
ATM transfer Cashier Division

!

Obtain proof of remittance upon
payment

/

Submit the donation form to the
Alumni Center for
verification of donation
information

(Approx. 5-7 working days)

Cashier
Division issue
donation receipt

(Approx. 10 working days)

Y

Alumni Center

Preparation of certificate of appreciation,

official documents, donor recognition and

monthly newsletter

Mail out thank you letter
and donation receipt




